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DemandStar’s free contract management system is easy to use and has a uniform 
 process and view. It eliminates the single point of failure with hard to view, difficult to  
search spreadsheets. Our Contract Management decreases the @me cost and burden  
on each employee. All your contracts in one place with one process.   

 

1. Add Contract Details 
Add the contract details, start/end date, terms, and primary government contact. You also have the 
option to allow other agencies to buy off your contract. (This will help us build our shared contract 

features going forward!) 
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   2. Add Awardee Details 

Add the awardee's company name, contract amount, and primary contact information. 
You can add multiple awardees on this step.  

   3. Manage Documents 

Upload all relevant documents to the solicitation. You can rename files, to make them 
easier to search for.  
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    4. Review 
Review all the information you’ve input to make sure it’s correct. At any step in the 

process, you can save and finish later.  

5. Set Reminders…then rest easy! 
Create a reminder for any pertinent information about your contract. These will 

automatically go out to you or your suppliers. We've got it from here!  


